TWO-82 W-2 Job Aid

2 = B P E | & X
Save Close Print Chent Switch To Run Return Forms List | Live Chat Help Blog
Return Return Return Letters Intervieww  Diagnosfics  Summary

Wage and Tax Statement
This W2 statement is for the: O Taxpayer Q Spouse

LI Check ifthis W2 is handwritten, altered, or appears notto be a true W2.
O P ‘e addra hn ~n

Select Taxpayer or Spouse
Note: Only strictly required if filing status is married filing jointly

This W2 statement is forthe: U Taxpayer U Spouse

Ll Check ifthis W2 is handwritten, altered, or appears notto be a true W2.
O Check ifthis is the taxpayer's address shown on the W2  or
Q Check and make changes

This line is used ONLY for a foreign address »

Taxpayer address from paper W-2, box e

Note: Address is automatically carried to here from address info supplied on Main Info
If address on paper W-2 is exactly the same, then check “Check if this is the taxpayer’s
address shown on the W2”; otherwise, check “Check and make changes” at which point
you will be able to make corrections so info here exactly matches paper W-2.

Note: One (and only one) of the above must be checked

Note: It is perfectly ok if this address is different — The address on the W-2 (from employer
records) and address on the Main Info worksheet (where TP wants future
correspondence from the IRS) can be different for many reasons.

W ]

[ Check to take calculations offof lines 3, 4, 5, and 6.
LI Check to take calculations off of line 16, state wages.
L INe EaxtAaver F SDOUSes [T MUMDeT NSTE0 O e WA INTonmanon SsSertils A0 111N P

Don’t do anything here now, we’ll take care of these later
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TWO-82 W-2 Job Aid

Seek help if unsure
Note: If the TP (or SP) is filing with an ITIN, then you will need to fill in the ID number from the
actual W-2 here.

I Check io fake calculafions off ofline 16, sfaie wages.

a Control number: Comected W2 (W-2C): [

h Emnlowuer N 1 Wanee tine atr | 2 Foadorml taywithhald

From paper W-2 box d

I Check io fake calculafions off ofline 16, sfaie wages.

a Control number: Comected W2 (W-2G): [

h FEmnlowuer ID- 1 Wanee tine satr 2 Fedarml tay withhald

Check if paper W-2 is marked as Corrected

a Confrol number: Comected W2 (W-2C): L
b EmployeriD: 1 Wages, tips, etfc. 2 Federal tax withheld
Name code: 0 0
¢ Employers name 3 Social security 4 Social security
wages tax withheld
Employers care of name. Use % forcare of. [ ¢ R | |
Employers address 5 Medicare 6 Medicare
wages tax withheld

Employers Zip code, city, andstate & 0

4‘ 7 Snrial ceopurituting

Enter from paper W-2 boxes b and c

Note: Enter only numbers in Employer ID (EIN) box — TWO will add dash

Note: TWO builds a database of EINs and addresses from previous entries from all Users under
this same Client ID. If the EIN you enter is in this database, the remainder of the
Employer info will be filled in automatically; nevertheless, be sure to validate and make
any necessary corrections to match your paper W-2

Note: Do NOT fill in anything in the “Name code” box — this will be calculated automatically

Note: Do NOT use any punctuation when entering Employer’'s name and address (e.g. use
“PO BOX 78223” instead of “P.O. Box 78223” or “MAIL STOP 23 101” instead of “Mail
Stop #23/1017)

Note: Usual convention for city, state, zip — enter zip code first and correct city if necessary
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a Confrol number:

Comecied W2 (W-2C):

b EmployerID:
MName code:

¢ Employers name

Employers care of name. Use % forcare of.

1 Wages, tips, efc.
0

3 Social security

2 Federal tax withheld
0

4 Social security
taxwithheld

Employers address

Employers Zip code, city, and state

Medicare

Medicare
taxwithheld

Enter values from paper W-2 boxes 1 and 2

Note: Worksheet boxes 3, 4, 5, and 6 will fill in automatically. Do NOT worry if values in these
calculated boxes do not agree with paper W-2 at this point — They may change as a

result of later entries.

7 Social securitytips
0

8 Allocated tips
0

e Employee's name and address
GEQRGE SMITH

f Employee's address and Zip code
123 ELM

12 Code Amount YY -> Year

14 Other

9 Advance EIC 10 Dependentcare
payment benefits
0 0
1Nonqgualified plans
0
Qualifies for

Do nothing in thes area — all values are calculated

Note: social security number and name will be filled in differently depending on whether you
selected Taxpayer or Spouse at the top of the worksheet
Note: The address is copied from the top section of the worksheet — make any corrections

there.
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TWO-82 W-2 Job Aid

Employer's Zip code, city, and state

7 Social security tips 8 Allocated tips
d Employee's social securitynumber: 010.02.0752 0 0

e Employee's name and address 10 Dependent care
benefits
f Employee's address and Zip code 0

l 11Nonqualified plans

Qualifies for

- r
Enter values from paper W-2 boxes 7, 8, 10, and 11
Note: Values in boxes 3-6 may change
Note: If there is an entry in box 8, form 2441 will automatically be added to the tree (and you will
need to complete it before you’re done)

PLUCKEMIN NJ__ 07978 ‘ 0

12 Code Amount YY -> Year 14 Other Qualifies for
for prior Type Amount Fom 8880
year NJSDI
USERRA NJSUIL
contribution NJFLI

= o o |©
T

13 Statutone Retfirement Third narv

Enter values from paper W-2 box 12

Note: For each line, enter the 1 or 2 character code in the first box and the amount in the
second box. Do not put anything the third (YY) box.

Note: Depending on the code, TWO may use the amount for calculations in boxes 3/5, on other
forms, and/or add additional forms to the tree.

Note: Some codes (e.g. K, Q, R, T, V and W) are out of scope — ask for assistance if you're not
sure

Note: The codes for box 12 are usually explained on the back side of the paper W-2

0 __ contribution NJFLI 0 [
0 C
13 Statutory Retirement Third party
employee plan sick pay RR =Railroad; T =Tier RRT1: 0
C C L RRT2: 0 RRTM: 0
State 1D 16 State 17 State ‘18 Local ‘19 Local |2D Local

Check worksheet boxes based on paper W-2 box 13
Note: It is ok if none of these boxes are checked
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PLUCKEMIN NJ__ 07978

12 Code Amount YY -> Year Qualifies for
for prior Amount Fom 8880

year
USERRA
contribution

Enter valuesfrom paperW—Z box 14

Note: Each line contains a Type code (first box), and an Amount (second box). [Ignore the third
box]

Note: The special codes recognized by TWO are pre-filled in the first three Type boxes from the
Template:

NJSDI — Disability insurance

NJSUI — Unemployment insurance / Workforce development partnership fund /
Supplemental workforce fund

NJFLI — Family leave insurance

Note: The codes used on your paper W-2 may be different (e.g. SWF for Supplemental
workforce fund) — you must use the above 3 codes for amounts that belong to one of
those categories. Don’t hesitate to ask for help if you’re not sure whether an amount
should be treated as one of the above special categories.

Note: There may be other categories (e.g. 414H) which show up on your paper W-2 — they
should be included in your worksheet box 14 entries, but TWO will not do anything
special with the corresponding amounts

Note: Amounts in the NJSUI category are sometimes broken down into more than one amount —
it is ok to add the amounts on one line or use the same special code on multiple lines

Note: Some employers do not use the NJ programs — they have private plans for disability or
unemployment (you will see a private plan number (PP#) if this is the case). These
amounts are not treated the same way for tax calculations and should not use the
special codes recognized by TWO

Note: These amounts are sometimes shown on the paper W-2 at the bottom of the form or in
boxes 18-20 instead of in box 14

Note: If there is not a corresponding amount on the paper W-2 you may need to manually
“Toggle Estimated” (make un-red) the Amount box — use Ctrl-Space
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TWO-82 W-2 Job Aid

[1The taxpayer / spouse ID number listed on the Main Information Sheetis an ITIN. Enter
the ID number (SSN or ITIN) as itis shown on the actual W-2

a Control number: 4 Corrected W2 (W-2C): O
b Employer ID: 1 Wages, tips, etc. 2 Federal tax withheld
Name code: ) 0
¢ Employer's name 3 Social security 4  Social security
wages tax withheld
Employer's care ofname. Use % for care of [T SRS |

Employer's address Medicare Medicare
tax withheld

Employer's Zip code, city, and state

Go back and check the amounts in boxes 3,4, 5, and 6

Note: If the calculated amounts in boxes 3, 4, 5, and 6 all agree with the paper W-2, then do
nothing

Note: If any of the calculated amounts in boxes 3, 4, 5, or 6 disagree with the amount on the
paper W-2, then check the box next to “Check to take calculations off of lines 3, 4, 5, and
6” and then make any necessary corrections
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[ Check to take calculations off of line 16, state wages.

- 2 [dxpaye polise [U Ll e 2 O 2 Vg 10

ation Sheetis an ITIN. Enter
the ID number (SSN or ITIN) as itis shown on the actual W-2

a Control number: 4 Corrected W2 (W-2C): O
b Employer ID: 1 Wages, tips, etc. 2 Federal tax withheld
Name code: S 0
¢ Employer's name 3 Social security 4  Social security
wages tax withheld
Employer's care ofname. Use % for care of [S— S |
Employer's address 5 Medicare 6 Medicare
wages tax withheld
Employer's Zip code, city, and state JUS— S |

7 Social security tips 8 Allocated tips

d Employee's social securitynumber: 010.02.0752 0 0

e Employee's name and address 9 10 Dependent care
benefits

f Employee's address and Zip code 0

11Nonqualified plans
0

12 Code Amount YY —> Year 14 Other Qualifies for
|| 0 ___  forprior Type Amount Form 8880
|| 0 __  year NJSDI 0 O
_ 0 __ USERRA NJSUL 0 O
0 __  confribution NJFLI 0 O
0 O

13 Statutory Retirement Third party
employee plan sick pay RR = Railroad; T = Tier RRT1: 0
] U U RRT2. __ O RRTM: 0

State ID 17 State 8 Local 19 Local 20 Local
number wages tax name

Boxes 15, 16, and 17

Note: The state code (NJ) is filled in on the worksheet by the Template

Note: Make sure that your paper W-2 is showing NJ in box 15; if any state other than NJ, then it
is either Out of Scope or requires special training.

Note: The State ID number should be filled in exactly as given on the paper W-2

Note: By default, box 16 is calculated from box 1
If the calculated amount agrees with the paper W-2 then proceed;
If the calculated amount is not the same as the paper W-2 box 16 amount, then go back
up and check the box next to “Check to take calculations off of line 16, State wages” and
you will then be able to enter the correct amount from the paper W-2 box 16

Note: Don’t forget to enter any amount from the paper W-2 box 17 (State tax) into the worksheet
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employee plan smkpay RR =Rallroad; T =Tier HETT: 0
r r r RRT2: 0 RRTM: 0

15 State ID 16 State 17 State 18 Local 19 Local 20 Local
State number wages name

Boxes 18, 19, and 20

Note: We should never see anything in these boxes in NJ
Note: If there is something in these boxes on the paper W-2, it may actually belong in box 14 —
ask for help if you’re not sure

— | | 4 . | 4

Instructions for W2

Nontaxable combat pay
Amount excluded from income byreason of section 112
Statutory employees
[ check ifyou are going fo use Schedules C or CEZ to report this income. This will
prevent this W2 from adding into line 7 ofpage 1 ofany 1040 form .
You mustgo to Schedule C or CEZ and insert the amount.
State exclusion: See state instructions, included with each state, before checking these

boxes . Instructions varybystate. Example: Some states will only allow an
exclusion for military payif the em ployee is stationed out of state.
Check ifthis W2 is from: £ Military 2 National Guard
Ministerial income
[ Check ifthis W2 is ministerial income and Schedule SE will be used.

California W2s only
See CAInstructions . SDI literal: SDlamount:

Do nothing in this area - Out of Scope
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